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22> kMNt; Margins énkarsresrGtßbTeday Tab
kMNt; Tab enAelIbnÞat; Tab on Ruler

viFIsa®sþ ³
karkMNt; Tab enAelIbnÞat;RKan;Etyk Mouse cucelIbnÞat;b:ueNÑaH. 

munnwgsresrGñkRtUvkMNt;   Left,  Right,  Center,  Decimal, or  Bar Tab

Left Tab : tMrwmEpñkxageqVg
Right : tMrwmEpñkxagsþaM
Center : tMrwmEpñkxagkNþal
Decimal : karkMNt;karsresrelx
Bar : kMNt;karKUsbnÞat;
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karkMNt; Tab enAtam Default Tab Stops

Default Tab Stops: KWCakarkMNt;BaküeGaymancenøaHBakürvagmYyBakümYy

b¤BIXøamYyeTAXøamYyeTot.

viFIsa®sþ ³

- cucelI Format 

- cucelI Tabs
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GñkvayelxkMNt; Indent into Tab Stop Position dUcCa 0.5 Inches…

Alignment:
Left : tMrwmEpñkxageqVg
Right : tMrwmEpñkxagsþaM
Center : tMrwmEpñkkNþal
Decimal : sMrab;tMrwmEpñkxagsþaMBiesssMrab;sresrelx
Bar : kMNt;karKUsbnÞat;

Leader:
1None 3--------
2........ 4______

If you finish. Don’t forget use Tab
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23> Drawing Toolbar

Line

Line Style Arrow Style 

3-D

Oval

Line Color

Rectangle

Insert WordArt
Arrow Dash Style

Shadow

Font Color

Fill Color

Select Object

Insert Clip Art

Text Box
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24> karbegáIt Bullets and Numbering

Bullets KWCacMnucerogénkardak;cMNgeCIg b¤kardak;lMdab;elx.

cucelI Format Menu

cucelI Bullets eRCIserIssBaØa

cucelI OK
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Numbers: KWkardak;lMdab;erogénelxrbs;cMNgeCIgemeron b¤kardak;lMdab; 
elxerogénbnÞat;.

- cucelI Format

- cucelI Bullets and Numbering

- cucelI Numbered

- eRCIserIselxerogenAkñúgRbGb;

- cucelI OK
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