
karbEnßm Row and Column

dak; Cursor cMkEnøgcg;bEnßm
cucelI Table menu

cucelI Insert 

Columns to the Left : sMrab;bEnßm Column BIxageqVg
Columns to the Right : sMrab;bEnßm Column BIxagsþaM
Rows Above : sMrab;bEnßm Row BIxagelI
Rows Below : sMrab;bEnßm Row BIxageRkam
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Note

krNI Cursor enAxageRkamtarageyIgRtUv

cucelI Table menu

cucelI Insert 

cucelI Rows Above

Put number of row you want to insert
Example: 5

cucelI OK
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karlub Row and Column
Select in a Row or Column that you want to Delete

cucelI Table menu

cucelI Delete

cucelI Cells

Note
- kñúgkrNIeyIg Select Column Edlcg;lubenHEtmþg RtUvcucelI Table

cucelI Delete cucelI Column 

- kñúgkrNIeyIg Select Row Edlcg;lubenaHEtmþg RtUvcucelI Table 

cucelI Delete cucelI Row 
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kareRCok Columns

Select CYr Column b¤cMnYn Cells TaMgLayNaEdlcg;eRCok

cucelI Table menu

cucelI Split Cell...

kMNt;cMnYn Columns EdlGñkcg;eRCokenAkñúgRbGb; Number of Columns

cucelI OK
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karbRgYm Cell
Select on Cell you want to merge

cucelI Table menu

cucelI Merge Cell...
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19> karpøas;bþÚr Border Style

Select on Cells you want to change

cucelI Format Menu

cucelI Border and Shading

cucelI Style you want to change

cucelI OK button 
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20> karpøas;bþÚr Page Border

cucelI Format Menu

cucelI Border and Shading

cucelI Page Border

cucelI Art that you want Chang 

cucelI OK
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21> karkMNt; Shading

Select on Cells that you want

cucelI Format Menu

cucelI Border and Shading

cucelI Shading button

Choose on Patterns that you want

cucelI OK
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