
-RbsinebIGñkcg;pøas;bþÚrBakü FML eTACaBakü BBU vijRtUvGnuvtþn_dUcxageRkam
cucelIRbGb; Replace
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- rYcvayBaküfµI (BBU) enAkñúgRbGb; Replace with cucelI Replace button

ehIyenAeBl Replace rYcGs;ehIyvanwgecjRbGb;mYyeToteyIgRtUvcuc OK

edIm,IbiTRbGb;enaHvij .

Prepared By Keo Mithona, Prok Veasna Build Bright University 



Go to Command
Open your document on the Screen

cucelI Edit menu  

cucelI Go to (Press Ctrl + G or Press F5)

vayelxTMB½rEdlcg;eTAenAkñúgRbGb; Enter page number

Ex : Page 3

cucelI Go to button

cucelI Close button
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17> Define Column Document

Choose location of Cursor.

cucelI Format menu.

cucelI Column

Select Number of Column in Presets box   or   Select number in 
number of column box. Example:  3

cucelI Apply to and choose This Point forward

cucelI Line between if you want to put a line in between

cucelI OK Button
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Note

- Number of Column ³ KWCacMnYnCYrQrEdleKkMNt;kñúgkarsresrGtßbT

- Line between ³ KWCabnÞat;sMrab;BuHx½NÐrvag Column eTA Column mYyeTot

- Col# ³ bgðajcMnYn Column EdlGñk)ankMNt;rYcehIy

- Width ³ rgVas;TTwgrbs; Column nImYy²

- Spacing ³ KWCaKMlatBI Column mYyeTA Column mYyeTot

- This point forward ³ KWCacMnucx½NÐeGaydac;rvagBImYy Column eTAeRcIn
Column b¤BIeRcIn Column mkmYy Column vij.
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Column off
Cursor at the End of Column

cucelI Format menu

cucelI Column

Select number of column in Presets box
Ex : one or select Number in number of columns box

cucelI Apply to and choose This point forward

cucelI OK button

Write simple text.
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18> karbegáIt Table

dak; Cursor cMnuccg;begáIttarag
cucelI Table menu

cucelI Insert 

cucelI Table

kMNt;cMnYn Column enAkñúgRbGb; Number of columns:   Ex: 5

kMNt;cMnYn Row enAkñúgRbGb; Number of rows:  Ex: 2

cucelI OK button. 
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