
You can choose Effects below

Strikethrough : sMrab;KUsbnÞat;mYycMBak;kNþalGkSr
(TEXT)

Double strikethrough : sMrab;KUsbnÞat;BIrcMBak;kNþalGkSr
(TEXT)

Superscript : sMrab;eFVIeGayGkSrtUcenABIelI (Nº)

Subscript : sMrab;eFVIeGayGkSrtUcenABIeRkam (H2O)

Shadow : sMrab;eFVIeGayGkSrmanRsemalRBal² (BBU)
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Outline : sMrab;eFVIeGayGkSrmanExSbnÞat;BIxageRkA (BBU)

Emboss : sMrab;eFVIeGayGkSrmanragpus (BBU)(BBU)(BBU)

Engrave : sMrab;eFVIeGayGkSrmanragpt (BBU)

Small caps : sMrab;eFVIeGayGkSrFMxagedIm (BBU)

All caps : sMrab;eFVIeGayGkSrtUceTACaFM (BBU)

Hidden : sMrab;lak;GtßbT

Prepared By Keo Mithona, Prok Veasna Build Bright University 



9> kareRCIserIsnimitþsBaØa Insert Symbols

Insert Symbol KWCanimitþsBaØaEdlehAmkeRbIbEnßm enAeBlnimitþsBaØaTaMgenaH
minmanenAelI Keyboard eT . dUcCanimitþsBaØa³

cucelI Insert menu

cucelI Symbol...

eRCIserIsnimitþsBaØáaenAelItarag Symbol

cucelI Insert b¤ Double Click enAelInimitþsBaØaEtmþg
Prepared By Keo Mithona, Prok Veasna Build Bright University 



Prepared By Keo Mithona, Prok Veasna Build Bright University 



10> karpøas;bþÚrKMlatbnÞat; Change Line Spacing

You must select text

cucelI Format menu

cucelI Paragraph

cUleFVIkarkMNt;KMlatBIbnÞat;mYyeTAbnÞat;mYyeTottamkarcg;)anenAkñúgRbGb; 
Line Spacing dUcCa

Single      : KMlatmYysg;TIEm:Rt

1.5 Line  : KMlatmYysg;TIEm:RtknøH
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Double    :    KMlatBIsg;TIEm:Rt

At least   :  KMlatmYysg;TIEm:RtdUcedIm b¤eyIgGackMNt;KMlat
eTAtamxñatcg;)anenAkñúgRbGb; At

Exactly   :  KMlatmYysg;TIEm:RtdUcedIm b¤eyIgGackMNt;KMlat
eTAtamxñatcg;)anenAkñúgRbGb; At

Multiple : KMlatbIsg;TIEm:Rt

cucelI OK
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11> karbegáItTMB½rfµI Create a New File

cucelI File menu

cucelI New

Or  cucelI Ctrl+N

Or  cucelI that have on Standard toolbar

karbiTTMB½rfµI Closing a New Document
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12> karbegáIt Macro

cucelI Tools menu

cucelI Macro

cucelI Record New Macro

cucelI Keyboard

Type your shortcut key you want to Record in Press new 

shortcut key box.

]TahrN_ ³ Ctrl + Shift + F1 , Ctrl + Shift + F2, Ctrl + A
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cucelI Assign button

cucelI Close button

cg;bþÚr Font nigTMhM 22      ]TahrN_ ³ bþÚr Fonts Limon R1 nigTMhM 22

Note

cucelI Format Font

cucelI Tools cucelI Macro cucelI Stop Recording  
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