
1-karftcMlgÉksarTukkñúgComputer (Saving and Closing File)
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karftcMlgÉksarTukkñúgkuMBüÚT½rKWedIm,IeFVIy:agNaeGayÉksarEdlGñk)an
sresrrYc ehIyvaGacrkSa Canic©kñúg Hard Disk rbs; Computer .

rebobGnuvtþtam Mouse

1-GñkRtUvmanÉksarCamun rWk¾mincaM)ac;mank¾)an

2-rMkil Mouse eTArk File menu ehIycucelI File  Save Tool Bar.

3-bnÞab;mkcuc elI Save or Save as 
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4-vayeQµaHkñúg Dialog Box Save As.

5-ehIyCacugeRkaycuc Save

rebobGnuvtþtam Keyboard( Ctr + S)

-cucpÁúM Alt + F,S

-rYcGnuvtþtam rebobrbs; Mouse nUvCMh‘an 3,4 .

cMeBaHkarGnuvtþkarftcMlgcUltMbn;epSg²eTot nwgkarftcMlgedayman
elxsMgat;nig bgðajnUveBlGnuvtþn_ .  (How is MD)
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2-karehAÉksarcas;mkeFVIkarbnþComputer (Opening a File)

karehAÉksarcas;mkeFVIkarbnþmanBIRrebob³

rebobGnuvtþtam Mouse

1-cucelI File menu rYcrMkil Mouse eTArkBakü Open ehIycucelI Open

2-eRCIserIsykeQµaHÉksar (File Name) enAkñúg Open Dialog Box 

Prepared By Keo Mithona, Prok Veasna Build Bright University 



- rYccuc Open

+ müa:geToteKGaceRbI Toolbar edIm,IebIk edaycucelI Icon rYcGnuvtþtamrebob Mouse

Prepared By Keo Mithona, Prok Veasna Build Bright University 



rebobGnuvtþtam Keyboard ( Ctr + 0)

cucpÁúM Ctrl + 0 rW cucpþúM Alt+F cuc Open ehIyGnuvtþtamrebobrbs; Mouse

sMKalsMKal;;

-eBlehAÉksarcas;mkeRbI GñkRtUvsÁal;tMbn;EdlGñk)anftTukfa
etIGñkTukenAkñúg Directory Na.

-GñkRtUvebIkÉksary:agNaeGayRtUvnwgkmµviFIEdlkMBugeFVIkar mann½yfa 
ebIGñkeFVIkarkñúg Ms Word GñkRtUvebIkÉksarNaEdl)an Save enAkñúgkmµviFI Ms Word.

+cMeBaHkarebIkÉksarecjBItMbn;NamYy (Directory) rWecjBI Disk nigbgajeBlGnuvtþ
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3> karerobcMTMB½rRkdasedIm,IsresrGtßbT Page Setup

Page Setup KWCakarkMnt;TMrg;Rkdaskñúglkçx½NÐénkarsresrGtßbT b¤k_xñatRkdas
EdlGñkykmkedIm,IsresrGtßbT . enAeBlEdlGñkcUldl;kmµviFI Microsoft 

Word GñkerobcMTMrg;nigRbePTRkdasedIm,IsresrCamunsin.

viFIsaRsþ ³
- File Menu

- Select Page Setup

Prepared By Prok Veasna, Keo Mithona Build Bright University 



Margins ³ sMrab;kMNt;Cay b¤rwmRkdas
-Top ³ KWCasac;RkdasecalEpñkxagelI (eyIgGacbEnßm b¤bnßyTMhMenH)an)

-Bottom ³ KWCasac;RkdasecalEpñkxageRkam (eyIgGacbEnßm b¤bnßyTMhMenH)an)

-Left ³ KWCasac;RkdasecalEpñkxageqVg (eyIgGacbEnßm b¤bnßyTMhMenH)an)

-Right ³ KWCasac;RkdasecalEpñkxagsþaM (eyIgGacbEnßm b¤bnßyTMhMenH)an)

-Gutter ³ sMrab;TukEpñkxageqVg[mansac;sl;bEnßmedIm,IkibesovePA
-Orientation ³

+ Portrait ³ sMrab;dak;RkdasbBaÄr
+ Landscape ³ sMrab;dak;Rkdasepþk
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Paper Size sMrab;kMNt;TMhMRkdas
- Paper Size ³ sMrab;eRCIsykRkdaseTAtamxñat EdleK)ankMNt;Rsab

- width ³ sMrab;EkxñatTTwgTMB½r

- Height ³ sMrab;EkxñatbeNþayTMB½r 
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