3. Specifying the Header and Footer . miasitess

HRUGIUNNUGHT SuEiéhs

Page Setup d
Page | Margins [HeaderiFoster!| sheet |
Brink...
Frint Prewview
Header:
Cptions. ..
(none) |
iZustom Header. .. _usktom Fooker. ..
Fooker:
none) |
Ik I Zancel
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21x

Tio Format kext: select the kext, then choose the font buktan, oK
Toinsert a page number, date, kime, file path, filename, or tab name: position the
insertion point in the edit bow, then choose the appropriate butkon, Cancel

Toinsert picture: press the Insert Picture button, To Format your pickure, place the
cursar in the edit box and press the Format Picture button,

A @ 2 a9 D] &

Left section; Center section: Right section:

' N B| E|
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- Left Section : mimnansRusiBHMIEHISHEITA

Header si1 Footer

- Center Section : mimmaIHRUSERAMAIISTTITA]

Header si1 Footer

- Right Section : miammianugignawim isthiag

Header si1 Footer
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VII. How to Create Chart :
- yeduhthwsghwhysas
- umiiwn Select Data
- sun Insert Menu

- 1tnwsui Chart

- 1w Button | i
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Chart Wizard - Step 1 of 4 - Chart Type 7] x|

ihl
il

Standard Types | Cuskom Types |

Zhart bvpe: Chart sub-kype:
Mycourn B
E Ear
E Line
(@ Pie

2 BY (Scatker)
by Area
@ Doughrut

@f Radat
@ Surface i

o+ Bubble

Lﬁ;ﬁ Skock ;l

_lustered Column. Compares values across
cakbegories,

Press and Hold ko View Sample

@l Cancel | = Back || Mext = I Finish
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Chart Wizard - Step 2 of 4 - Chart Source Dak: d
DataRange | Series ||
$10,000
$3,000
$5,000
$7,000
5,000 B Income:
5,000 4 O Expense
$4,000 - O Met Prof
$3,000 -
$2,000 -
$1,000
wheckl wWeek2  ‘weeksS weekd  weekS ek
Series
|| Mame: —sheeta!$a$10 ]
Expense
Met Profik
| vales: —cSheet | $E410:4G410 Y
add | Remove |
Cakeqgory () axis labels: |=Sheet6!$Ei$Ei:$G$E jﬂ
@l Zancel | < Back, || Mext = I Finish
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Chart Wizard - Step 3 of 4 - Chart Options 2| x|

i Titles | Des | Gridlines | Legend I Daka Labels I [aka Table

Zhark kitle:
$10,000
£3,000
iCakbegory [X) axis: $5, 0010
£7,000
6,000 B Income:
Walue () axis: $5.000 - O Expense
£4.000 - I 0 Met Profi
£5,000 -
Second category (5 axis: 2000 -
£1,000 -
. L i i i i i
Second walue () axis: I R ﬁ%,gl .
PO L L
@l Cancel < Back || Mexk = I Finish
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- Chart Title : eintanaisanissis Chart

- AXeS : eintfstmnAnInUn SuinjHITS

- Gridlines : wGnvRavEIE MG

-Legend : &intuinm ydsuinmosansty Chart

- Data Label : sinsuinmdinine s sousna Chart
SHWY

- Data Table : eintuinmaniimas

- Finish
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Example:  TreGOmiG S{ﬁmmm Clizrt

Account
Weekly

Weekl

Week?2

Week3

Week4

Week5

Week6

Max

Min

Income

$ 2,000

$ 8,000

$ 5,000

$ 2,000

$ 9,000

$ 1,000

$ 9,000

¥
$ 1,000

Expense

$ 500

$ -

$ 400

$ 200

$ 40

$ 70

r
500

Net Profit

$ 1,500

$ 8,000

$ 4,600

$ 1,800

$ 8,960

$ 930

$ 8,960

$ 930
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VIII. Function :

9- JUBEROYH SUM - jusgagwnan Power or (M)
- JUYSBLEn d- juygiinsthis Max

m- jusgnugan Product - jusgdingathi Min
G- JUHSRIGH 90- jung Concatenate
¢- juuguRjume Average 99- jusgsamasin Rank

9- jungumit SQRT ob- juug Countlf
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